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CONSTITUTION 


FOR THE GOVERNMENT OF THE 


Mechanics’ Institute, 


OF THE 


CITY OF SAN FRANCISCO. 


ARTICLE I. 
Name and Object. 

Section 1. This Association shall be known 
as the “ Mrcuanics’ Instirure, or THE Crry 
or SAN Francisco,” and shall have for its object 
the establishment of a Library, Reading Room, 
the Collection of a Cabinet, Scientific Appara- 
tus, Works of Art, and for other literary and 
scientific purposes. 

Sec. 2. The Directors shall hereafter be called 
and known by the name of the Directors of the 
Mechanics’ Institute, of the City of San Fran- 
cisco. 
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ARTICLE II. 
Capital Stock. 

 “Sgcriow 1. The capital stock of this Institu- 
tion shall be seventy-five thousand dollars, or 
such further sum as may be fixed upon hereaf- 
ter, (inshares of twenty-five dollars each,) which 
shall be invested in the purchase of a suitable 
lot in the City of San Francisco, and the erection 
thereon of a proper building or hall for the use 
of said Institute, and in the purchase of books, 
magazines, maps, charts, and scientific appa- 
ratus. 

‘Sec. 2. The shares of stock shall be signed by 
the President and Secretary, and countersigned 
by the Treasurer of the Institute. 


ARTICLE III. 
Membership. 

Suction 1. Any person may become a stock- 
holder in this Institute by purchasing at least 
one share therein, and. paying one dollar and 
fifty cents quarterly in advance. 

Sec. 2. Any person may becomea subscribing 
member by paying an initiation fee of five dol- 
lars, and one dollar and fifty cents quarterly in 
advance, with all the privileges of a stockholder, 
except the right to vote and hold office. 

- Sec. 3. Both stockholders and subscribing 
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members shall sign the Constitution and By- 
Laws of the Institute. 

Sec. 4. If the dues of any member remain 
unpaid for the term of six months, his privileges 
and rights of membership shall be forfeited un- 
less his delinquency be excused by the Board of 
Directors. 

Ssc. 5. Persons may be elected honorary mem- 
bers at a regular meeting of the Institute, and 
shall be entitled to all the privileges of regular 
membership, except the right to vote and hold 
office. 

Src. 6. Any person not a stockholder may 
become a life member by paying fifty dollars, 
and enjoy all the privileges of membership, ex- 
cept the right to vote and hold office. 

Szc. 7. Allmembers eligible to office must be 
Mechanics, Manufacturers, Artists, Engineers, 
or engaged in some mechanical pursuit, and 
citizens of San Francisco. 


ARTICLE IV. 
Elections. 

Section 1. All elections shall be by ballot, 
and be made by such of the members as shall 
attend for that purpose, in person, Each mem- 
ber shall be entitled to but one vote, in the elec- 
tion of officers of this Institute, and the person 


or persons having the highest number of votes 


shall be declared elected. 
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Src, 2. Each member shall be entitled to one 
vote for every share of stock which he may hold, 
on all questions which involve the expenditure 
of moneys not otherwise provided for. 

Src. 3. The election of the President, Vice 
President, Treasurer,’ Secretaries, and of the 
Board of Directors, shall take place annually on 
the first’ Friday in March, of each year, and 
shall be. held under the superintendence of three 
Judges selected from the members by the Board 
of Directors for the time being. At least twenty 
days notice shall be given of suc h election in 


two of the city papers. 
Sec. 4. In case the election of officers should 


not take place on the day fixed by the Consti- 
tution, it shall be the duty of the Board for the 
time being to give notice of an alection to take 
‘place as soon thereafter as pré acticable, from the 
date of the day upon which the clection s should 
have been held; and in such case the officers of 
the Institute shall remain in office until such 
election has been held, and their successors ap- 


pointed. 
Suc. 5: The officers of this Institute shall enter 


upon the performance of their duties on the 
Thursday next succeeding their election. 

Sec, 6. Librarians and subordinate officers 
shall be appointed by the Board of Directors, to 
hold office during the pleasure of the Board of 
Directors. 
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ARTICLE V. 
Compensation. | 

Srcrion 1. No pecuniary compensation shall 
be allowed to the President, Vice President, or 
the Board of Directors. 

Src. 2. Librarians, subordinate officers and 
Clerk, shall be allowed such compensation as 
the Board of Directors, frem time to time, may 
determine upon. 


ARTICLE VI. 
| Vacancies, 
Srcrion 1. In case any vacancies occur inthe 
Board of Directors, the President shall immedi- 


‘ately order an election to fill the same. 


ARTICLE VIL. 
© fiicers. 

Section 1. The officers of this Institute shall 
be a President, Vice President, Corresponding 
Secretary, Recording Secretary, Treasurer, and 
seven Directors, to be elected annually. 

Src. 2. The President shall preside at all 
meetings of the Institute and of the Board of 
Directors, and preserve order, and in case of an 
equal division of members upon any question, 
shall give the casting vote. 

Src. 8. The President shall have the power to 
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call special meetings of the Board of Directors 
and of the Institute, whenever he may deem it 
expedient. — 

Sxc. 4. The President, at the expiration of his 
term of office, or oftener, if so requested by the 
Institute, shall make a written report of the 
general doings of the Institute, and suggest such 
means as may seem to him best calculated to 
promote its prosperity. 

Sxc. 5. The Vice President shall preside and 
perform all the duties of the office of President 
in the absence or disqualification of that officer. 

Sxzc. 6. The Corresponding Secretary shall be 
the organ of the Institute in its conference with 
other Societies and the public. He shall make 
a record of all letters written by him, in a book 
kept for that purpose. 

Src. 7. The Recording Secretary shall affix 
his name to all the advertisements and notices 
emanating from the Board of Directors, or from 
the Institute. He shall attend all meetings, and 
in the absence of the President and Vice Presi- 
dent, shall call the same to order, and shall truly 
and at large record the proceedings of the Board 
of Directors, together with the proceedings of 

the Institute, in books kept for that purpose. 

Sxc. 8. The Treasurer shall take charge of alk 
the funds of the Institute, (except the property 
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invested in the name of the Board of Directors,) 
subject to the order of the majority of the Board 
of Directors, and signed by the President and 
Secretary. He shall make a monthly report, 
exhibiting in detail his receipts and disburse- 
ments, and the balance in the Treasury, and if 
invested, how. And for the better security of 
the trust confided to him, he shall give to the 
Board of Directors a bond in the sum of three 
thousand dollars, with two sureties, to be ap- 
proved of by the Board ef Directors, who shall 
have power to increase the. bond as they may 
deem proper. He shall keep a regular account 
of the financial affairs of the Institute, an ab- 
stract of which, occompanied by satisfactory 
vouchers, he shall exhibit at each annual meet~ 
ing. On resigning or being suspended from 
office, he shall hand over to his successor all 
books, vouchers, moneys, and papers of the In- 
stitute in his possession. 


Src. 9. The Board of Directors shall be vested 
with full power to appropriate funds, enact By- 
Laws, and conduct the affairs of the Institute: 
Provided, however, that no appropriation of more 
than three hundred dollars for any one object 
shall be made.without a vote of the Institute. 

Sec. 10. A removal from this State shall dis- 
qualify. an officer from exercising the duties of 
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his office, and shall be equivalent to a tender of 
his resignation. 


ARTICLE VIII. 
Weetings. 
Srotion 1. There shall be an annual mecting 
of the Institute on the first Wednesday in Feb- 


‘ruary, for the purpose of receiving the report of 
‘the Treasurer and Board of Directors, exhibiting 


the state of the Library, finances and property, 
and for the transaction of such other business 
as may be presented. 

Src. 2. At all the meetings of the Institute, 


at least fifteen members must be present for the - 


transaction of business. 
Src. 3. There shall be meetings of the Insti- 


‘tute on the first Friday in every month, at such 


hour as the Board of Directors may designate. 

Src. 4. The President, at the request of the 
Board of Directors, or by the written request of 
ten members, stating the reason thereof, shall 
call a meeting of the Institute for transacting 
special business, giving three days’ notice 
thereof. 


ARTICLE IX. 


Winances. 
Section 1. The funds arising from: assess- 
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ments, contributions, lectures and other sources 
not herein named, shall be appropriated to the 
purchase of books, payment of current expenses 
and otherwise, as the Board of Directors shall 
from time to time direct. 

Sue. 2. All orders, drafts, and other. docu- 
ments affecting the funds of the Institute, must, 
he guthorized by a majority of the Directors, 
wd ened by the President and Secretary. 

Sec. 3. No liability shall be incurred by the 
Bpobbtioidere or Board of Directors, unless the 
iimount so appropriated be actually in the Treas- 
ury to meet such appropriation. 

Sue. 4. That when any appropriation of one 
thousand dollars or more is required, it shall be 
necessary for a majority of the Stockholders to 
he represented. 


ARTICLE X. 
Neglect of Official Duty. 

Srerron 1. In case of flagrant official miscon- 
duet, or neglect of duty on the part of a member 
of the Board, the Directors shall have power, by 
« vote of two-thirds of their members, to expel 
the offending member, from which action, how- 
ever, an appeal shall be allowed to a called 
meeting of the Institute, which shall ratify or 
annul the proceedings of the Directors, as the 
circumstances of the case may warrant. 
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ARTICLE XI. 


Expulsions. 

Suction 1. If any member shall wantonly 
create a disturbance at any meeting of the In- 
stitute, or devise or take part in any measure 
designedly to injure the Institute, or shall pur- 
posely deface the books, building, rooms, or ap- 
purtenances thereof, on written complaint of 
five members, a meeting shall be held, and the 
matter referred to a committee of three mem- 
bers, who shall investigate the charges and re- 
port at a future meeting of the Institute, when, 
if the charges are sustained, he shall be reproved 
or deprived of membership, always allowing the 
accused ample opportunity to excuse or extenu- 
ate his character and conduct. 


ARTICLE XII. 
Alterations and Amendments, 


Srcortion 1. This Constitution shall not be 
altered or amended, unless by the vote of two- 
thirds of the members present at a stated mecet- 
ing, notice being given one month previously for 
that purpose. 


BY-LAWS. 


ARTICLE I. 


Board of Directors. 


Srotion 1. Stated semi-monthly meetings of 
the Board shall be held at the rooms of the In- 
stitute, on Saturday evening, (unless otherwise 
ordered,) at half past seven o’clock. 

Sno. 2. The President may call special mect- 
ings at any time; and any three members, if 
they desire, may also have a special meeting 
convened through the President. Five members 
of the Board shall constitute a quorum. 

Sxc. 8. On taking the Chair, the President 
shall call the Board to order, and the Secretary 
shall call over the list of members alphabetically, 
noting the absentees, when he shall read the 
minutes of the last meeting. 


ARTICLE II. 


Section 1. At the first meeting after the elec- 
tion of the Board, or as soon thereafter as may 
be, the President shall appoint the Standing 
Committees of the Board. They shall be as fol- 
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lows, and consist of three members each : 
Fvrst—Committee on Library, Reading Room, 
and Buildings. 
Second—Committee on Ways and Means and 
Accounts. 
Third—Committee on Books and Donations. 
Each of which Committees shall report quar- 
terly. 


Sec. 2. It shall be the duty of the Committee 
on Ways and Means and Accounts, to examine, 
from time to time into the finances of the Board: 
to see that all dues are paid ; to devise ways by 
which the means of the Institute may be in- 
creased ; to take into consideration any reports 
or proposition relating to the Treasury; and 
generally to have a supervision over the finan- 
cial department of the Institute, and to examine 
the Treasurer’s accounts, and certify to the cor- 
rectness of the same, and that the money is ac- 
tually paid where it purports to be. The Treas- 
urer’s books shall be open at all times to this 
Committee, to the President of the Board, and 
also to any member of the Directory. 

Sec. 8. It shall be the duty of the Committee 
on Library, Reading Room and Buildings, to 
procure suitable and convenient Rooms, and 
have them. properly fitted up and furnished, as 
the wants of the Institute may require; and it 
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shall have a general supervision of the Rooms, 
Furniture and Books; see that they are properly 
arranged, and the room is properly cleaned and 
kept in good order, and report to the Board from 
time to time, on the state and condition of the 
samo, 

Sue. 4. It shall be the duty of the Committee 
on Books and Donations to examine and report 
upon suitable books for the Library, and works 
of art, and other things for the Cabinet; to ac- 
quire these by purchase; to solicit and accept 
(lonations of books and other articles applicable 
to the Library, Reading Room and Cabinet ; and 
to recommend from time to time, (when the 
finances will warrant,) the purchase of new 
works, and to take into consideration such mat- 
lors as shall be referred to it by the Board. 

Sno. 5. All special Committees not provided 
for by the Constitution shall be appointed by the 
President, unless otherwise ordered by the In- 
stitute. 


ARTICLE III. 
Librarian. 

Snorton. 1. The Librarian shall be appointed 
by the Board of Directors; and for the moneys, 
hooks and other property, temporarily commit- 
led to his charge, he shall file with the President 
legal bond, with one or more securities, ap- 
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proved by the Board of Directors, in the sum of 
one thousand dollars, which bond shall be in- 
creased at the pleasure of the Board. 

Src. 2. He shall endeavor, in all suitable ways, 
to increase the number of subscribers and collect 
their subscriptions ; and, for all moneys coming 
into his hands belonging to the Institute, he shall 
account to the Treasurer on the first Monday in 
each month, throughout the year, or oftener, if 
required, taking duplicate receipts of the Treas- 
urer for the same; one of each duplicates shall 
be filed with the Committee on Ways and Means, 


monthly. 
Sxc. 3. It shall be his special duty to be cour- 


teous, kind, accommodating and gentlemanly to 
any one who enters the Library and Reading 
Room; and, while firmness is strictly enjoined 
on him to carry out all the regulations of the 
Reading Room and Library, he must be careful 
to avoid all personal official difficulty with any 
one who enters the Library, or in endeavoring 
to collect the subscriptions or dues of members. 

Src. 4. The keys of the Library and Reading 
Room shall be in his possession, and in case of 
sickness, or neglect of duty, he shall deliver the 
keys to the President, who will then be author- 
ized to appoint a temporary Librarian. 

Src. 5. He shall be punctual in opening and 
shutting the Reading Room at the hours named 
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in the rules, and these hours shall be exclusively 
devoted to the interests of the Institute, to the 
exclusion of all private business of his own: he 
Shall cause the room or rooms to be properly 
warmed and ventilated, and the books, tables 
and chairs kept free from dust. 


ARTICLE IV. 
Beeds and Papers. 

Suoron 1, All Deeds, Leases, Bonds, Con- 
tracts, and other valuable papers, shall be de- 
posited in the hands of the President of the In- 
‘stitute, which, in the event of his resignation or 
(leath, shall be placed in the hands of the Vice 
President, who, on the new President coming 
into office, shall deposit them with him. 


ARTICLE V. 
Elections, 


Snormoy 1. All elections or appointments. 
made by the Board of Directors, shall be by 
ballot, 

ARTICLE VI. 
Amendments. . 

Snorton 1. These By-Laws shall be amended. 
‘altered, or suspended, only at a stated meeting 
of the Board of Directors, notice thereof having 
heen proposed in writing, at the previous stated 
meeting, and shall only be enacted by a majority 
of all the members elect voting for them. 


RULES OF ORDER 


FOR THE REGULATION OF PROCEEDINGS IN THE 
INSTITUTE AND BOARD OF DIRECTORS. 


Srcotion 1. The President shall preserve order 
and decorum; he may speak to points of order 
in preference to members, and shall decide ques- 
tions of order, subject to appeal, as is usual. 

Src: 2. When any member is about to speak, 
he shall address the President and confine him- 
self strictly to the question under discussion. 

Sec. 8. When a motion or resolution is made, 
it shall be handed, if in writing, to the Secre- 
tary, and by him re-read, before it is debated ; 
and every resolution shall be reduced to writ- 
ing, if the Chairman order it or a member de- 
sire it. 

Szc. 4. No new motion or proposition shall be 
admitted under color of amendment, as a substi- 
tute for the motion or resolution under debate; 
any member, however, may call for a division 
of the question when the sense admits of it. 

Sec. 5. When a question is under debate no 
motion or proposition shall be received, but to 
adjourn, to lie on the table, for the previous 
question, to postpone indefinitely, to postpne te 
a given day, to commit, to amend—which sey- 
eral motions shall take precedence in the order 
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as here arranged. Motions to adjourn shall al- 
ways be in order, except when a member is 
speaking, and shall be put without debate. 

Sno. 6. If at any meeting a member doubt the 
‘lecision of a vote, he may call for a division, 
and the members voting on each side shall then 
bo counted by tellers appointed for that purpose 
hy the President, and the result declared by 
him, 

Suc. 7, Nomember who did not vote with the 
majority on any question, shall move the recon- 
sideration of the vote. 

Sno. 8. Voting by proxy shall not be allowed. 

Suc. 9. A motion for amendment, until de- 
«lded, shall preclude farther amendments of the 
main question. 

Mno, 10. Motions and reports may be commit- 
tod at the pleasure of the meeting. | 

Suc, 11. All questions shall be propounded in 
ihe order in which they are moved, and in filling 
blanks, the largest sum and the longest time 
shall be put first. Re-consideration of questions 
oan only he had at a first subsequent mecting. 

Mwo, 12. The yeas and nays shall be entered 
on the minutes at the call of any two members. 

Huo, 13. The meeting may resolve itself into 
i Committee of the Whole at any time, when pro- 
positions made shall not be entered on the jour- 
nal, without they are carried in commitee; and 
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when in committee the President shall leave the 
chair and appoint a chairman. 

Sec. 14. If, at any meeting of the Institute, 
questions should arise that are not treated upon 
above, they shall be decided upon by appeal to 
* Cushing’s Manual.” 


REGULATIONS 


OF 


THE LIBRARY. 


Section 1. The Library shall be open every 
day throughout the year, from 10 o’clock, A. 
M., until 10 o’clock, P. M., (amless otherwise 
ordered by the Board,) Sundays, Fourth of July, 
Thanksgiving Day, Christmas and New Year 
excepted. 

Sec. 2. The Librarian shall keep a full and 
accurate catalogue of all the books, magazines, 
maps, charts, and works of art belonging to the 
Institute, and arrange them in proper order; he 
shall make a record of all books and other do- 


“nations presented tothe Institute, ina book pro- 
vided for that purpose, with the names of the 


donors, and make suitable acknowledgments of 
the same. 


Sec. 3. He shall register in a book prepared 
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for that purpose, and to be kept in the Library- 
room, the name of each member of this Insti- 
lute, and shall in no case deliver a book to any 
iomber until the name of such member shall 
lve been so registered. 

Muc, 4. Ile shall enter in a book kept for that 
purpose the title of every volume delivered by 
iim; the name of the person to whom delivered ; 
ihe time of taking and returning the same, to- 
voathor with the forfeitures arising from every 
dlofiult, 

Huo. 6. Ile shall collect all dues and forfeit- 
‘wos Incurred by the members, and account for 
ii same to the Treasurer, as herein before pro- 
Vidled, 

Huo, 6. Ile shall submit to the Board of Di- 
poctors & monthly report, stating the amount of 
ioneys received and expended by him ; report 
ile names of such members as may refuse to 
pay their dues and forfeitures, or lose or damage 
uny book belonging to the Library; the names 
of all delinquents, with the amount of dues re- 
iiining unpaid; and recommend the adoption 
of such measures as he may judge necessary for 
ihe wroater efficiency and usefulness of the Insti- 
nbube, 

Nuc, 7. He shall suffer no person, excepting 
members of the Board,to remove a book from its 
place in the Library, without his permission, 

Huo, 8. He shall replace the books in proper 
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order upon the shelves, as soon as may be after 
they are returned, having first examined them 
with care and ascertained whether they have 
been injured or defaced. 

Src. 9. He shall see that the books, Library, 
and Reading-Room are kept in good order; he 
shall duly observe the instructions which may 
be given him by the Board of Directors, and 
take care that the regulations relative to the 
loaning of books be strictly adhered to. 

Src. 10. He shall ascertain, during the months 
of January, April, July and October, by exam- 
ination of the account of each member, the book 
or books not then returned to the Library; and 
shall cause the same to be procured of the mem- 
bers in default. 

Src. 11. He shall deliver to any member ap- 
plying personally, or to his written order, one 
volume, if it be a folio or a quarto, and two, if an 
octavo or duodecimo, or volume of less size. 

Src. 12. Every member may detain each book 
or set delivered as aforesaid, if it be a folio or 
quarto, four weeks; an octavo, three weeks; or 
or a book or set of less size, two weeks ; except 
new publications, which, until they shall have 
been in the Library two months, shall not be 
detained, an octavo longer than two weeks, and 
books of less size one week, and which shall not 
be renewed. No book shall be reserved by the 
Librarian for any Director or member. 
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Suc, 18. Any member who shall detain a book 
or set longer than the time above limited, re- 
spoctively, shall forfeit and pay to the Librarian 
for every day a volume is so detained, if it be a 
folio, twenty cents; a quarto, fifteen cents; an 
octavo, ten cents; if it be a duodecimo or 
amatler volume or pamphlet, five cents. 

Suc. 14. If any member lose or injure a book, 
he shall make the same good to the Librarian ; 
and if the book lost or injured be one of a set, 
le shall pay to the Librarian, for the use of the 
lustitute, the full value of the said set, and may 
thereupon receive the remaining volumes as his 
property. 

Sic. 15. No member shall be permitted to re 
colve a book from the Library until he shall 
have paid all sums due from him to the Insti- 
tute, and made good all damages and losses 
which he may have occasioned. 

Suc. 16. Books of reference, and such others 
as may, from time to time, be specially designa- 
ted by the Board, shall not be taken from the 
Library, except by special permission of a mem- 
ber of the Board of Directors; provided, how- 
evor, that newspapers, encyclopedias, cyclope- 
(lias, dictionaries, and atlases, shall in no case 
be taken from the Library-Room. ) 

Suc. 17. Any member wishing to withdraw 
from the Institute must inform the Librarian of 
it, see that his resignation is registered, and pay 
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up his dues and fees, or he will be considered 
as continuing a member, and charged accord- 
ingly, unless otherwise ordered by the Board of 
Directors, 


REGULATIONS 


OF THE 


READING-ROOM. 


Section 1. The Reading-Room shall be opened 
every day throughout the year, from 9 o’clock, 
A. M., until 10 o’clock, P. M., unless otherwise 
ordered by the Board. 

Sxo. 2. Loud conversation and smoking shall 
not be allowed except in a room set apart for 
those purposes. 

~ Sxc. 8. No member shall assume the liberty 
of arranging the books of the Library, or peri- 
odicals onthe tables, or performing any of the 
duties that devolve upon the Librarian. 

Src. 4. None but members shall be allowed 
the privilege of the Reading-Room unless intro- 
duced by a member of the Institute. 


Src. 5. Any member may have the privilege 


of introducing a friend, not a resident of the 
city, whose name shall be registered by the Li- 
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brarian in a book kept for that purpose, and 
who shall receive a ticket of admission to the 
Keading-Room for the term of four weeks. 

Suc. 6. No member shall be allowed the priv- 
ilege of the Reading-Room unless all dues and 
forfeitures incurred are liquidated. 

Suc. 7. No member shall be allowed to re- 
move papers from the files, or books, plates, or 
periodicals, from the Reading-Room. 

Suc. 8. Any member who shall mutilate the 
periodicals or papers placed on the files or ta- 
bles in the Reading Room, or remove them 
therefrom, shall be liable to fine and expulsion. 

Nuc. 9. No member, except of the Board of 
Directors, shall be allowed inside the Bar of the 
Library-Room. 

Muo, 10, The Reading-Room may be occupied 
exclusively by ladies, and gentlemen accompa- 
fiylig ladies, between the hours of 12 and 2, 
oM, 

Muc, 11, Should a member transgress any Ar- 
ticle in these Regulations, he shall be reported 
to the Board of Directors, who may take such 
iMensures thereon as they may deem expedient. 

Mo. 12, The Regulations of the Library and 
Heading Room shall not be altered, amended or 
suspended, unless by the votes of five members 
of the Board of Directors present at a stated 
Heeling, notice being given for that purpose. 





